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Te Benefits of
BSA E-Filing

In Focus: Money Services Businesses

To Access Audio: 1.) Dial 1-773-945-1011
2.) Enter Access Code: 600-337-158
3.) Enter Audio Pin shown on screen




Agenda

U New for BSA E-Filing: RMSB (Form 107)
A MSB Requirements and BSA E-Filing

U BSA E-Filing Overview
U Benefits of BSA E-Filing

U Brief Tutorial

U Enrolling and Using the BSA E-Filing System
U Electronically Filing an RMSB

U Questions and Answers
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MSB Requirements & SA E-Filing

NEW! RMSB (Registration of Money Services Business)

U OnJuly 18, 2011, FinCEN announced that MSBs can now
E-File their registration forms

What other reports can MSBs file using BSA E-Filing?

U SAR-MSB (Suspicious Activity Report by Money Services

Businesses)
U CTR (Currency Transaction Report)




NEW! RMSB (Registration of Money Services Business)

U MSBs can E-File initial registrations, renewals, re-

registrations, and corrections
U To E-file a correction, you will need the Document Control
Number (DCN) included in the acknowledgement letter.
MSBs can also obtain the DCN by calling (866) 270-0733.

U Faster receipt of acknowledgement letter due to reduced
processing times

U Same BSA reporting obligations
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MSB Requirements & SA E-Filing

BSA E-Filing System Acknowledgements

U Immediate: Submission Conformation

U Two Business days: Acknowledgement from BSA E-Filing
System
U Includes Document Control Number

Acknowledgement Letter

U Faster receipt of acknowledgement letter compared to
paper filing




Who needs to register as an MSB?

U With few exceptions, each money services business (MSB)
must register with FINnCEN. A person that is an MSB solely

because that person serves as an agent of another MSB Is not
required to register.
U Example: A business acts as an agent of a money
transmitter and does not conduct any other MSB activities
U Registration not required
U Example: A business acts as an agent of a money
transmitter and also does its own check cashing
U Registration required
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MSB Requirements & SA E-Filing

RMSB and Data Quality: Agent Request Initiative

U Letter dated April 27, 2011, sent to all MSBs whose

RMSB:s listed in Item 29 that they have agents. MSBs that
receive this letter should respond in one of two ways:
tif an MSB actually has agents, it must send FINCEN its
agent list

U if an MSB does not actually have agents, it must correct
its RMSB

U MSBs should now use E-Filing to file the correction!
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MSB Requirements & SA E-Filing

What is an agent?

An Aagento i s a separate busi
someti mes referred to as t he n
authorizes, through a written agreement or otherwise, to sell its
Instruments or, in the case of funds transmission, to sell its

send and receive transfer services.

An agent is not: an employee, a second location

Note: many businesses are agents of another MSB, but this
does not mean they themselves have agents.
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MSB Requirements & SA E-Filing

When is the RMSB due?

Requirements remain the same:

U Initial Registration i The deadline for initial registration is the end
of the 180-day period beginning on the day following the date the
business is established.

U Renewal i After an MSB completes its initial registration, the form
to renew its registration must be filed by December 31 of the second
calendar year preceding the 24-month renewal period. Thereafter, a
registration renewal must be filed every 24 months by December 31.
U Re-registration T must be filed not later than 180 days after the
date the triggering event occurs (re-registration under state law,
>10% transfer of equity interest, >50% increase in agents.)
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MSB Requirements & SA E-Filing

What if | have questions on regulatory requirements?
Am | an MSB? Do | have agents?
How do | fill out a SAR?

U VisitF i n C BA¢bsge
http://www.fincen.gov/financial institutions/msb/

U CallFi n C ERddulatory Helpline at (800) 949-2732

What if | have questions on the status of my
acknowledgement letter?

U Call the IRS at (866) 270-0733



https://www.fincen.gov/financial_institutions/msb/
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BSA E-Filing Overview

What is BSA E-Filing?

U A secure, web-based electronic filing system that
provides the capability for financial institutions to
submit Bank Secrecy Act reports

U A flexible solution for your institution, whether
you file one BSA report or thousands

U An accessible service that filers can use their
existing Internet connections to access

U A proven system available since October 2002
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BSA E-Filing Overview

Who uses BSA E-Filing?

U More than 31,000 active users representing
approximately 10,000 financial institutions of all
sizes and from a variety of industries

U Average of approximately 1.1 million reports
submitted per month

U 84% of all BSA data is now filed electronically
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BSA E-Filing Overview

U CTR-C (Currency Transaction Report by Casinos)

U DEP (Designation of Exempt Person)

U SAR (Suspicious Activity Report by Depository Institutions)
U SAR-C (Suspicious Activity Report by Casinos and Card
Clubs)

U SAR-SF (Suspicious Activity Report by the Securities and
Futures Industries)

U NEW! FBAR (Report of Foreign Bank and Financial
Accounts)
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Benefits of BSA EFiling

Why should financial institutions choose BSA E-Filing?

U Provided free to all filing institutions

U Streamlined BSA form submission process

U Faster routing of information to better protect the financial
system from illicit actors and activities

U Greater data security and privacy compared with paper forms
and traditional mail delivery

U Long-term cost savings to both financial organizations and the
government

UFeatures not available to pa
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Benefits of BSA EFiling

What features are only available through BSA E-Filing?
U Ability to obtain electronic notification of transmissions, receipt of
submission, and errors, warnings, and alerts to improve filing quality
A Batch validation® a vital quality check for your filings
A CTR and SAR acknowledgements® a valuable auditing tool
A Filer feedback reportsd a helpful analytical report
U Faster receipt of acknowledgement letter for MSBs
U Ability to send and receive Secure Messages
U Use of Adobe Forms
A Uses pre-populated Form Templates to reduce data entry
A Ability to print paper copies can minimize change to existing
internal review and approval processes
UAbi lity for your iInstitutionos
U Provision of helpful training materials to ease the transition
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BSA E-Filing:
The Right Choice for You

U For more information on regulatory requirements for
MSBs, visit:
U http://www.fincen.gov/financial _institutions/msb/

U Signing up is as easy as visiting F I n C EB$A [5-
Filing Web site at http://bsaefiling.fincen.treas.gov/

A Explore BSA E-Filing more by using F i n C HiNléask e a
feature on the Web site

A See what else E-Filing can do for your institution at
http://www.fincen.qgov/whatsnew/pdf/E-File Brochure.pdf



https://www.fincen.gov/financial_institutions/msb/
http://bsaefiling.fincen.treas.gov/
https://www.fincen.gov/whatsnew/pdf/E-File_Brochure.pdf
https://www.fincen.gov/whatsnew/pdf/E-File_Brochure.pdf
https://www.fincen.gov/whatsnew/pdf/E-File_Brochure.pdf
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BRIEF TUTORIAL

ENROLLING AND USING THE
BSA E-FILING SYSTEM
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Batch BSA Filings
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iling System - Welcome to the BSA indows Internet Explorer,

Q_ jw €] treas.gov,

S Favarites (& Bsn E-Filing System - Welcome ta the BSA E-Filing Sys. ..

BSA E-FILING SYSTEM

FINANCIAL CRIMES ENFORCEMENT NETWORK

Using BSA E Filing Welcome to the BSA E-Filing System s 2t

Feb 15, 2011 - How To Enable
Take a Tour New BSA E-Filing Security
Requirements

The BSA E-Filing System supports electronic filing of Bank Secrecy
Become a BSA E-Filer Act (BSA) forms (either individually o in batches) through a FInCEN 5 ~ n _
Frequently Asked Questions secure network. BSA E-Filing provides a faster, more convenient, - e e

. e . Filing Informational Webinar
more secure, and more cost-effective method for submitting BSA =

Help forms. Additional benefits are listed under Using BSA E-Filing :
Site Map How does BSA E-Filing work? FBAR Filers
The BSA E-Filing System is hosted on a secure website accessible on the Internet » File an individual FEAR
Organizations that file BSA forms with FinCEN can securely access the system after they
E-Filing System Login apply for and receive a user ID and password from FINCEN. In addition, individuals can
yfor and receive a user ID and passwaord frem FinCEM to file the FBAR report.

Supervisory Users
» Getting Started with BSA E-Filing

Submitting the Supervisory User
- Application Form
F

- Obtaining Authorization as
G-;:;f:’ Become a BSA E-Filer S
- General Users

* Downloading the Adobe Acrobat
Reader

f A . Batch Filers
- Take a Quick Tour e - :
oy * BSA E-Filing Svstem Batch File

= Testing Procedures

Website Comments?

U.5. Dept. Of Treasury FinCEN.gov Privacy Policy




BSA E-FILING SYSTEM

FINANCIAL CRIMES ENFORCEMENT NETWORK

Using BSA E-Filing
Take a Tour

Become a BSA E-filer

Frequently Asked Questions
Help
Site Map

E-Filing System Login

Become a BSA E-Filer

Easy Four Step

Process To

Complete the following four steps to enroll your organization in BSA E-

Filing: (Printable Yersion)

W

Identify Your Organization's Point of Contact

This person will serve as a liason between BSA E-Filing and the filing organization
and will complete the process to enroll him/herself as well as the filing
organization.

Fill Dut and Submit the Supenvisory User Application Form

To obtain a user 1D, the Supenisory User must fill out and submit the Supervisory
User Application Form.

Obtain Authorization as Supenisory User

Once FinCEN verifies the identity/designation of the Supemnvisory User, he/she will
receive a user |D to access the E-Filing system.

Download the Forms Reader

The Forms Reader allows preparation of CTR/SAR electronic forms, viewing of
BSA E-Filing alerts, and transmittal of secure messages to FinCEM.

PN

This enrollment process is for use by individuals who have been designated as
the initial BSA E-Filing Supenisory User for their filing organizations. All other
users from the filing organization, including any backup Supervisory Users, will

enroll via a distinctly different process only after the Supenvisory User has successfully
enrolled him/herself and the filing organization.

Enroll ! fin

How To Enable
tiling Security
fients

ol 4, 2010 - Content of Todays E-
Filing Informational Webinar

User Quick Links

FBAR Filers

» File an Individual FBAR
Supervizory Users

» Getting Started with BS54 E-Filing

» Submitting the Supervizory User
Application Form

» Obtaining Authorization as
Supervisory User

General Users

» Downloading the Adobe Acrobat
Reader

Batch Filers

» BSA E-Filing System Batch File
Testing Procedures

Website Comments?

» Let us know what vou think




BSA E-FILING SYSTEM

FINANCIAL CRIMES ENFORCEMENT NETWORK

Using BSA E-Filing
Take a Tour

Become a BSA E-filer

Frequently Asked Questions
Help
Site Map

E-Filing System Login

Become a BSA E-Filer

Easy Four Step

Process To

Complete the following four steps to enroll your organization in BSA E-

Filing: (Printable Yersion)

W

Identify Your Organization's Point of Contact

This person will serve as a liason between BSA E-Filing and the filing organization
and will complete the process to enroll him/herself as well as the filing
organization.

Fill Dut and Submit the Supenvisory User Application Form

To obtain a user 1D, the Supenisory User must fill out and submit the Supervisory
User Application Form.

Obtain Authorization as Supenisory User

Once FinCEN verifies the identity/designation of the Supemnvisory User, he/she will
receive a user |D to access the E-Filing system.

Download the Forms Reader

The Forms Reader allows preparation of CTR/SAR electronic forms, viewing of
BSA E-Filing alerts, and transmittal of secure messages to FinCEM.

PN

This enrollment process is for use by individuals who have been designated as
the initial BSA E-Filing Supenisory User for their filing organizations. All other
users from the filing organization, including any backup Supervisory Users, will

enroll via a distinctly different process only after the Supenvisory User has successfully
enrolled him/herself and the filing organization.

Enroll ! fin

How To Enable
tiling Security

fients

w0y 4, 2010 - Content of Todays E-

Filing Informational Webinar

User Quick Links

FBAR Filers
» File an Individual FBAR
Supervizory Users

Getting Started with BSA E-Filing

Submitting the Supervisory User
Application Form

Obtaining Authorization as
Supervisory User

General Users

» Downloading the Adobe Acrobat
Reader

Batch Filers

» BSA E-Filing System Batch File
Testing Procedures

Website Comments?
» Let us know what vou think




Become a Filer

@ I[dentify ¥our Organization’s Paoint of Contact

This person will serve as a liason bhetween B3A E-Filing and the filing organization
and will complete the process to enrcll himfherself as well as the filing
arganization.

Fill 2Dut and Submitthe Supervisory User Application Farm

To obtain a user D, the Supemisory User must fill out and submitthe Supervisory
User Application Foarm.

Obtain Authorization as Supernvisory User 571 7 Business DayS

Once FinCER verifies the identitvidesignation of the Supervisory User, helshe will
receive a user |lD to access the E-Filing system.

Download the Forms Viewer

The Forms Viewer allows preparation of CTR/SAR electronic forms, viewing of
B=4 E-Filing alerts. and transmittal of secure messages to FinCER.




fj BSA E-Filing - Microsoft Internet Explorer provided by TCS

@A - Ié, https: /bsacfilingl .fincen.treas. gov/BSALoginServiet LI % || K IGDogle 2

J Fil= Edit Wiew Faworites Tools Help

5 i @ esaE-Fiing J faypHome ~ [ Fesds (1) - d=hPrink - ik Page - (CF Todls -

BSA E-FILING SYSTEM

FINANCIAL CRIMES ENFORCEMENT NETWO

- I System
BSA E-Filing Home Next Steps for Using BSA E-Filii

I Guide After

ew to =Fiing _Eili 1 . .

_ Next Steps for Using Welcome to BSA E-Filing! FII‘S'[ Log|n!
BSA E-Filing Now that your organization's point of col 2r) for BSA E-Filing has

Filing enrolled your organization, here are the ne SASA E-Filing:

DR SR Step 1: Add Additional Users
= Obtain New PIN

Track Organization Step 2: Determine Your Filing Type
Status ] ]

File CTR Step 3: Test Your Batch File
TRETLE Step 4: Submit Your File

File DEP . ] ]
File SAR Step 5: Verify Your File Was Submitted

u

u

u

= File SARC Step 6: Obtain and Understand Your File Acknowledgements
= File SARMSB .

O o e Step 7: Correct and Amend Your File
u

u

u

u

u

File Batch CTR/IDEP Step 8: Help
File Batch CTRC

File Batch SAR
File Batch SARC
File Batch SARMSB Step1: Add Additional Users

File Batch SARSF Once the Supemnvisory User has determined who in the organization requires access to BSA E-Filing, he/she can enroll additional BSA E-Filing
users for the organization. Detailed instructions are provided in the Supervisory User Manual.

Documentation
Frequently Asked
Questions Back to steps - |
User Manual
Quick Reference Step 2: Determine Your Filing Type

Computer Based BSA E-Filing has two methods for submitting BSA repons - as a discrete submission {i.e., an individual form) or in batch (multiple forms in one
Training submission). You can choose different methods for different forms, depending on your organization’s reguirements.

Supervisory User

Manual Back to steps —I
5DTM Requirements Ll

[ [ [ [ [ [Sdiocalintranet [+ 100% - 4
23
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ThreeWaysto E-File:

What is the right BSA E-Filing solution for you?
U Discrete BSA Filing (single report)
A A solution for smaller institutions or those that only file
small numbers of BSA reports
ARMSB must be filed as a discrete report

U Batch BSA Filing
A A solution for medium-size or larger institutions or those
that consistently file larger numbers of BSA reports

U System-to-System Filing (Secure Data Transfer Mode)
A A batch filing solution for the largest filers




BSA E-FILING SYSTEM

FINANCIAL CRIMES ENFORCEMENT NETWORK

®u Prepare Alert
u View Alerts
Filing
Filings Status

Acknowledgements
Status

File CTR

File CTRC

File DEP

Fila AR

File SARC

File SARMSB
File SARSF

File RMSB

File FBAR

File Batch CTRIDEP
File Batch CTRC
File Batch SAR

File Batch SARC 7 Select File RMSB To File
e :%  Discrete RMSB Form
a Track Organization 0 u

Status
® Track Status

= Obtain New PIN Batcih CTR/TE™
R-EPR:;; New to BSA E-Filing? Cont Ratch TR
Fillee Ratos S




pening a New RMSB

ﬁ BSA E-Filing - Open a Form - Microsoft Internet Explorer provided by TCS

J Fil= Edit Wew Favorites Tools  Help

5% oy 5 Home - [ Feeds (1) - feh Prink - -k Page - (O Tools - Hel - % Messenger [ Full Screen

Open an Existing Form

*Unless you are making an amendment, please be sure you have not already submitted this form. To
determine if a filing was submitted, compare the Filing Mame on the form with the submissions listed
in your Track Status view.

Browse to a saved form and click "Open Existing Form” to open it.

I Browse... |
Open Existing Form |

Select Open Existing
Form to Open Template

Open a New Form

Click "Open Mew Form™ to open a new form

) Select Open New Form

to Open Blank Form




e https:/fbsaefiling1.fincen.treas. pov/RMSB - Windows Internet Explorer
File Edit GoTo  Favatites  Help
S Favorites | 93 E Free Hotmail

1 | Y| mmny v Page v Safety - Tools + ﬂv ;:Q

faex | 0®::|@®/w]-||HB |Z L0 |

Please fill out the Following Form, You can save data typed into this form,

| ‘ Validate | Submit

LS

Comment

Fill in Header

% Highlight Existing Fields

Share

Page With
Filing
Information

A0

BSA E-Filing Registration of Money
Services Business Header

Version Number: 1.0

Filing Name |

Submission Type |

Document Control Number |

Sign with PIN

-




File Edit GoTo Favarites Help
7.7 Favarites | 93 [: Free Hotmail

’v\ - B g= v Page ~ Safety - Took -

E ] % B4 ‘ LINE 2 £ ) Comment | Share

Please fill out the Following Form. You can save data typed inta this Farm, Highlight Existing Fields

FinCEN Form 107 Regist_ration of_Money
Services Business

See instructions for items marked with an asterisk { * ).

March, 2011
Previous edifions will not be
accepted after September, 2011. (Always Complete Enfire Repotih OMB No. 1506-0013
Filing Information
1 Indicate the type of filing by checking a, b, or d below (Check only one). I filing a correctio

a [] Initial registration b [] Renewal ¢ [] Correcting a prior filing Fleld

2 Ifyou checked item 1 d please indicate the reason(s). Check all that apply.

a D Re-registered under state law b D More than 10 percent transfer ¢ Val Id atl O n S
Registrant Information and Onllne

*3 Legal name of the money services business

Item *3 - Legal name of the money services business. Enter p— 0 —— I I e I l
Doing bug -

the full legal name of the registrant money services business

a5 it is shown on the charter or other dacument creating the

entity, For example, "Good Hope Enterprises, Inc," should

Address |be entered as "Good Hope Enterprises Inc”, IF the registrant “6 Cily > 8 ZIP Code
maney services business is a sole proprietorship, enter the

business name of the proprietarship. B ‘ | | | ‘ |

2 in agents

EIN (entity), SSNATIN{individual) |10 Telephone number (include area code) 11 E-mail address (If available)

Owner or Controlling Person Clear Part Ill
Individual's last name, or organization's name 13 First name 14 Middle initial

Address

City 17 State 18 ZIP Code/Postal Code [ 19 Country {if_other than US)
I I I I I I ]




e https:/fbsaefiling1.fincen.treas. pov/RMSB - Windows Internet Explorer
File Edit GoTo  Favatites  Help
5.p Favorites | 93 E Free Hotmail

)‘”l\ - | Y| mmny v Page v Safety - Tools + ﬂv ;:Q

E}IE]%E" l'f3|-'|'||D_xf_’E.‘,’ Comment : Share

Please fill out the Following Form, You can save data typed into this form, Highlight Existing Fields

-

| ‘ Validate | Submit | ‘

BSA E-Filing Registration of Money

. . Version Number: 1.0
Services Business Header

Filing Name |

Submission Type |

All Submissions Mus
Be Digitally Signed !

Document Control Number |

Sign with PIN




Submission Confirmatio

B5A E-Filing - Submission Confirmation - Windows Internet Explorer,
File Edit VYew Favorites Tools Help
i Favortes | 5% [ Free Hotmall

,-'|\ - Y| = v Page + Safety = Tooks = ﬂ' g\;\s

Immediate
Confirmation
Received

Confirmation

We have received your submission. Please confirm the following information anl

recards. Please track the status of your submission using the Track Status’ funch After

Filing system

. . I
Tracking ID: T_E_S_T_RIM511-00000001 Sme|SS|On -

Receive Date/Time: 08/08/2011 09:54:50 Al
Submission Type: RMSB

Owner Name: fincenadmin? fincenadmini
Owner E-mail: kjanoski@fincen.gov
Filing Mame: test

Close




rosoft Internet Exp

)~ |&] hetps:jibsacfiing Fincen.treas. gav/BSALaginservist

| File Edit Wiew Favorites Tools  Help

>

P Acknowledgements =~
BSA E-FILING SYSTEM Sent to Secure

FINANCIAL CRIMES ENFORCEMENT NETWORK InbOX

View Inbox

Filter messages: | Show All ~] Delete | Reply | Refresh |

Hext Steps for Using Check All Clear Al

BSA EJ — Past5 days
_oohArTeMm 0 Displaying Recordip gt 15 days
ng 1234567 nexd|past30 days

Track Status Past 45 days 3y =
Past 60 days Date Received Tracking ID Date ened

Obtain New PIN

a Track Organization Show All BSA E-Filing
e 27-Jan-10 Program RM10-00000020 Mot Opened

0ooooooo
Manager

BSA E-Filing
27-Jan-10 Program RM10-00000021 Mot Opened
Manager

Acknowledgement for SSST10-
00000000

- BSA E-Filing
Acknowledgement for 510 27-Jan-10 Program RM10-00000019 Not Opened
00000000
Manager

BSA E-Filing
27-Jan-10 Program RM10-00000018 Mot Opened
Manager
BSA E-Filing

lieiiruel 2 220 27-Jan-10 Program RM10-00000017 27-Jan-10
00000000
Manager

Acknowledgement for SMSST10-
00000000

BSAE-Filing
Acknowledgement for SMS10-
00000000 27-Jan-10 Program RM10-00000016 Mot Opened

le Batch SARSF Manager

BSA E-Filing
27-Jan-10 Program RM10-00000015 Mot Opened
Manager
~ BSA E-Filing
Acknowledaementfor SCB10 27-Jan-10 Program RM10-00000014 27-Jan-10
Q0000002
Manager ;I

% J Local intranet: +, 100%
= A

Documentation

O Frequently Asked
Questions

= User Manual
= Quick Reference ;I

Acknowledgement for SCST10-
00000000




e https:/fbsaefiling1.fincen.treas. pov/Messape? ACTIVITY -ViewMessape @& WORKFLOWID=project=Reply;wor - Windows Internet Explorer
File Edit GoTo  Favatites  Help

7.p Favorites | 9 E Free Hotmail

1 | Y| mmny v Page v Safety - Tools + ﬂv g:b

i | o)
E@%E‘ f1|-+|B|D;/_’E-‘,’ Comment : Share

=T —1

BSA E-Filing Secure Message Reply Form

Example of
Do not use the built-in Adobe Reader attachments functionality to add or delete files on this

"Delete Attachment" buttons on this form instead. D I SC rete F | I | n g
Acknowledgement

To: |Ken Janoski

Subject: |Acknowledgement for RMS11-00000029

Attachment(s): ] | Add Attachment | Delete Attachment View, ‘Attachment

Received acknowledgement for BSA Tracking Number RMS11-00000029.

This RMSE has been assigned DCN: 20111580001026.
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Batch Filing

U One file contains multiple submissions

U File must match published E-Filing Specifications
(posted on www.fincen.gov)

U Batches are validated against specifications

U AML Vendors provide software to create files or
files created by internal IT staff

U The BSA E-Filing Test site is avallable to test file
format before moving to production




ﬂ http:fiwww.fincen.goviforms/filesfe-filing_ CTRCspecs. pdf - Windows Internet Explorer

@. jv | fincen. gov

7 Favarites

58 - | @ssaE-Fiing (& hitp: v fincen.gowF. .
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Customer (Part | - Section A) (2C) Record - Required Submitted
File MUST

This record identifies the person(s) or organization(s) for which this transacti

completed. This record is required. There must be at least one of these recorc M atc h
every customer involved in this transaction. The 2C Record item numbers refe

CTR-C Form Part L. SpGlelC&thnS

Field Field Name Description and Remarks
Position

1-2 Record Type REQUIRED. Enter “2C”.

3-7 Location REQUIRED. Enter the LCC for the submitting casino. Do not
Control Code use all zeros.
(LCO)

Transaction REQUIRED. Enter the transaction sequence number from the
Sequence associated Transaction Summary (2B) Record.
Number

Multiple Enter an ‘X’, if there are multiple persons.
Persons
(Item 2)

Organization REQUIRED. Enter the customer’s last name. Use the standard
or Individual name editing instructions in Attachment E - Field Editing
Last Name Instructions. Left justify and space fill unused positions.
(Item 3)

Individual REQUIRED if individual. Enter the customer’s first name. Use
First the standard name editing instructions in Attachment E - Field




File Formatted
to
Specifications




