
	

Quick Reference Guide for Reporting Persons 
Are You a Reporting Person?

The person responsible for filing a Real Estate Report is known as the “reporting person,” one of a limited number of 
persons who play specified roles in the reportable transfer. Only one person in a given transaction is deemed to be the 
reporting person, and that person is required to report. The reporting person can be identified in one of two ways:

Reporting Cascade:

•	 A list of seven different functions that a real estate 
business or professional may perform in a reportable 
transfer of residential real property (see below).

•	 If a person is performing the first function described 
in the cascade, then that person would be the 
reporting person. If no person performing the first 
function described in the cascade is involved in the 
transfer, then the reporting person would be the 
person that performs the second described function, 
if any, and so on down the cascade.

•	 If none of the functions set out in the cascade 
are performed for a given reportable transfer of 
residential real property, a Real Estate Report is not 
required to be filed.

Designation Agreement:

•	 A person that performs a function described in 
the reporting cascade may choose to enter into a 
written agreement that designates another person 
that performs a function described in the reporting 
cascade as the reporting person.

The person performing this function is 
the reporting person and is required 
to file the Real Estate Report.
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...a person that disburses in any form, including from an escrow account, trust account or lawyers’ 
trust account, the greatest amount of funds in connection with the residential real property transfer?

If none of the above functions are performed for a given reportable transfer of residential real 
property, then a report is not required to be filed.

...a person that underwrites an owner’s title insurance policy for the transferee with respect to the 
transferred residential real property, such as a title insurance agency?

...a person that files with the recordation office the deed or other instrument that 
transfers ownership of the residential real property?

...a person that provides an evaluation of the status of the title?
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Does the reportable transfer involve...

...a person that prepares the deed or, if no deed is involved, a person that prepares any other legal 
instrument that transfers ownership of the residential real property?

...a closing or settlement agent on the closing or settlement statement?

...a person that prepares the closing or settlement statement?




