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BSA E-Filing Overview

What is BSA E-Filing? 

 A secure, web-based electronic filing system that 

provides the capability for financial institutions to 

submit Bank Secrecy Act reports

 A flexible solution for your institution, whether 

you file one BSA report or thousands

 An accessible service that filers can use their 

existing Internet connections to access

 A proven system available since October 2002
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BSA E-Filing Overview

Who uses BSA E-Filing? 

 More than 10,000 active users representing 

approximately 8,000 financial institutions of all sizes 

and from a variety of industries 

Average of approximately 1.1 Million reports 

submitted per month 

 Over 63 million reports have been filed electronically 

since October 2002

 83% of all BSA data is now filed electronically
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BSA E-Filing Overview

What BSA reports can you file using BSA E-Filing?

 CTR (Currency Transaction Report)

 CTR-C (Currency Transaction Report by Casinos)

 DEP (Designation of Exempt Person)

 SAR (Suspicious Activity Report by Depository Institutions)

 SAR-C (Suspicious Activity Report by Casinos and Card 

Clubs)

 SAR-MSB (Suspicious Activity Report by Money Services 

Businesses)

 SAR-SF (Suspicious Activity Report by the Securities and          

Futures Industries)

 More on the way…..
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Benefits of BSA E-Filing

Why should financial institutions choose BSA E-Filing?  

 Provided free to all filing institutions 

 Streamlined BSA form submission process

 Faster routing of information to better protect the financial 

system from illicit actors and activities

 Greater data security and privacy compared with paper forms 

and traditional mail delivery

 Long-term cost savings to both financial organizations and the 

government

 Features not available to paper filers….
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Benefits of BSA E-Filing

What features are only available through BSA E-Filing?  

 Ability to obtain electronic notification of transmissions, receipt of 

submission, and errors, warnings, and alerts to improve filing quality

 Batch validation—a vital quality check for your filings

 CTR and SAR acknowledgements—a valuable auditing tool

 New--Filer feedback reports—a helpful analytical report

 Ability to send and receive Secure Messages

 Use of Adobe Forms

 Uses pre-populated Form Templates to reduce data entry 

 Ability to print paper copies can minimize change to existing 

internal review and approval processes  

 Ability for your institution’s Supervisory User to assign system roles

 Provision of helpful training materials to ease the transition
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What is the right BSA E-Filing solution for you?

 Discrete BSA Filing (single report)

 A solution for smaller institutions or those that only file 

small numbers of BSA reports

 Batch BSA Filing 

 A solution for medium-size or larger institutions or those 

that consistently file larger numbers of BSA reports  

 System-to-System Filing (Secure Data Transfer Mode)

 A batch filing solution for the largest filers
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BSA E-Filing
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BSA E-Filing

The Right Choice for You

 Signing up is as easy as visiting FinCEN’s BSA E-

Filing Web site at http://bsaefiling.fincen.treas.gov/

 Explore BSA E-Filing more by using FinCEN’s “Take a Tour” 

feature on the Web site

 See what else E-Filing can do for your institution at 
http://www.fincen.gov/whatsnew/pdf/E-File_Brochure.pdf

Enroll Today!
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BRIEF TUTORIAL

ENROLLING AND USING THE 
BSA E-FILING SYSTEM



System Architecture
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Home Page
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Become a Filer
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Easy Four Step 

Process To 

Enroll !



Next Steps
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System 

Guide After 

First Login!



Filing CTR Discrete
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Select  File CTR To File 

Discrete CTR Form



Opening a New CTR Form
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Select  Open New Form 

to Open Blank Form

Select  Open Existing 

Form to Open Template



Discrete CTR Form –
Header Page
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Fill in Header 

Page With 

Filing 

Information



Discrete CTR Form
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Field 

Validations 

and Online 

Help !



PIN Signature
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All Submissions Must 

Be Digitally Signed !



Submission Confirmation
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Immediate 

Confirmation 

Received 

After 

Submission !



Batch Filing

 One file contains multiple submissions

 File must match published E-Filing Specifications 

(posted on www.fincen.gov)

 Batches are validated against specifications

 AML Vendors provide software to create files or 

files created by internal IT staff

 The BSA E-Filing Test site is available to test file 

format before moving to production
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Specification Snapshot
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Submitted 

File MUST 

Match 

Specifications



Sample Batch File
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File Formatted 

to 

Specifications



Batch CTR Submission
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Fill in Header 

Page With 

Filing 

Information



Attaching A Batch File
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Attach Batch 

File 



Tracking Filing Status
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Track Status 

Displays Filing 

Information !



Batch Validation Errors

27

System 

Displays Batch 

File Errors



Acknowledgements
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Acknowledgements 

Sent to Secure 

Inbox



Discrete Acknowledgement
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Example of 

Discrete Filing 

Acknowledgement



Batch Acknowledgement
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Example of Batch 

Filing 

Acknowledgement



Filer Feedback Reports
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Filer Feedback Reports
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For More Information

BSA E-Filing Home Page

http://bsaefiling.fincen.treas.gov

BSA E-Filing Help Desk at 1-866-346-9478 

(select option # 1) 

BSAEFilingHelp@fincen.gov. 

The Help Desk is available Monday through 

Friday from 8 a.m. to 6 p.m. ET
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